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TIOPSIIOK
YBEJIOMJ/IEHISI PABOTOJIATEISI O ®PAKTAX
OBPAII[EHNSA B LIEJISIX CKJIOHEHUA PABOTHUKA MBOY «/Tuneii»
K COBEPIIEHMIO KOPPYIIIIMMIOHHBIX [TPABOHAPYIITEHUIA

1. OBIIUE ITOJIOXKEHNA

Hacrostiuii ITopsiok pa3paboTaH B 1jesisix peanu3aiuu desepasbHOroO 3akoHa OT 25 1eKadps
2008 roga N 273-®3 "O npoTUBO/|eliICTBUM KOPPYTILIMK" U OTIpeiesisieT:

- TIpoLIeAlypy yBemoM/eHust paboTozatesnsi pabotHukom MBOY «Jlutieli» (fanee - pabOTHHK) O
(akTax obpallieHHs1 K HEMY B LIe/ISIX CK/IOHEHHsI K COBEPILIEHHUIO KOPPYILIMOHHBIX TIPaBOHAPYIIIEHHH;

- TIepeveHb CBe/IeHUH, COZIepPKaIluXCsl B yBeJOMIEHUU pabOTHUKA O (hakTax oOpaijeHHs K HeMy
B LIeJIsSIX CK/IOHEHUs K COBepILIeHUI0 KOPPYIILIMOHHBIX IMpaBOHApPYIeH!H (fasee - yBeloM/IeHUe);

- MIOPSIZIOK PervucTpalyuy yBeOM/IeHUl;

- IOPSA/IOK OpPTraHM3aLU NPOBEPKU CBeZIeHUI, COAep KalliXCs B YBeZOM/IEHHUSIX.

2. ITPOUENYPA YBEOOMJIEHVA PABOTOOATEIA
O ®AKTAX OBPAIIEHNA K PABOTHUKY B LIEJIAX
CKJIOHEHVA K COBEPIIEHIFO KOPPYITLIMOHHBIX TTPABOHAPYIIIEHUM

2.1. PaboTHUMK yupexzaeHHs1 00si3aH yBeJIOMJIATh paboToziarens B Jyivile pykoBogutenss MBOY
«Jluuei»  (masee — MyHHULMIIANBHOE YupeXkaeHHe) 000 BceX C/lydasix HeroCpe/iCTBEHHOTO
obpaijeHusi K HEMY KaKWUX-JIMOO JIMI[ C 1Ie/IbI0 CK/JIOHEHHWS K 37I0yTIOTPeO/IeHHI0 CITy>KeOHbIM
MOJIO’KeHUeM, Jlaue WM TIOMy4YeHUIO B3SITKH, 3710yroTpe0sieHHI0 TOJTHOMOYUSMH MO0 HHOMY
HE3aKOHHOMY MKCII0/Tb30BaHUIO CBOEr0 O/DKHOCTHOTO TIONIOXKEHHSI BOTIPEKM 3aKOHHBIM HMHTEepecaM
o0I1lecTBa ¥ rocyAapcTBa B Lie/isX TOJyYeHUst BBITObI B BU/e JieHer, [IeHHOCTel, MHOrO UMYIl[eCTBa
WA YCIyT UMYIIeCTBEHHOTO XapaKTepa, MHbIX MMYILeCTBEHHbIX IMpaB i ceOs Win [/Isl TPeThUX
JIVLL

PaboOTHUK yupeXXieHus 00s13aH  yBeIOM/IITb OpPTraHbl TPOKYpaTypbl WX JApyTrHe
rocy/lapCTBeHHbIe OpraHbl 000 Bcex cydasix oOpalleHuss K HeMy KaKMX-JH0O JMI[ B Le/sx
CKJIOHEHWSI er0 K COBEpILEeHUI0 KOPPYIILMOHHBIX TpaBoHapyuieHnii. O6 yBeZOM/IeHHH yKa3aHHbBIX
OpraHoB pabOTHHKY yupeXxaeHuss HeoOXoAuMOo COoOLUTh paboTojaresto B yBeOMIeHUH O (akTax
oOpamjeHuss B TesX CKJIOHeHUs pabOTHHKa yupeX/eHWs K COBEepIIeHUI0 KOPPYILHOHHBIX
npaBoHapyienuid. Hacrosiiumii TTopsiiok TpUMeHsIeTCsl Takke W B Clydae, eC/IM OT pabOTHHKa
yupeXXJeHusl TIOCTYIA/IO yBeJoM/IeHHe O (haKTax COBepILeHUs APYTMMH PabOTHUKAMH yUpex1eHUst
KOPPYIIIMOHHBIX TIPaBOHAPYIIIEHUH.

I[Tpu HaxoXK/ieHMM pabOTHHKA yUpeXx/eHUsi B KOMaHIUPOBKe, B OTITyCKe, BHe paboyero mecra
10 MHBIM OCHOBAHUSIM pabOTHUK yupexxaeHust 00si3aH yBeZOMUTh paboTozaresnisi 060 BCeX Cydasix
oOpaijeHUss K HeMY KaKMX-TMOO JIMI] B IIe/sIX CKJIOHEHHS er0 K COBEPIIEHUI0 KOPPYITLMOHHBIX
TIpaBOHAPYIIIeHUH He3aMeJTUTeTbHO C MOMeHTa NPUOBITHS K pabouemMy MecTy.

PabOTHUK yupeX/eHHus, yBeJOMHUBIINK pab0oTomaTe/si, OpraHbl MPOKYpaTypbl WK Jpyrue
rOCyZapCTBEHHbIE OPraHbl 0 (akTax oOpaleHusi K HeMy KaKuX-JM00 /UL B 1Ie/IsiX CKJIOHeHHUs ero K
COBepILIEHUI0 KOPPYIILMOHHOTO TIpaBOHAapyllleHusi, 0 (hakrax COBepIleHHs] APYruMH paboTHHUKaMu
yUpeXKIeHHUs1 KOPPYIIL[MOHHBIX TpaBOHAPYIIEHWH, HAaxXOAWUTCS TI0[ 3alllUTOM TroCyJapcTBa B
COOTBETCTBUM C 3aKOHOZaTe/bCTBOM Poccuiickoit Defepariyu.



PaborozaresieM NMPUHUMAIOTCS MepBI 10 3aluTe pabOTHUKA YUYPEXKZeHUs, COOOLIUBILIETO O
KODPYTILIMOHHBIX MTPABOHAPYIIEHUSIX B COOTBETCTBUM C HacTosuuM [Topsiikom, B yacTu obecrieueHust
PabOTHHKY yUpe)K/eHWs TapaHTHH, MMpeJoTBpaILaloIX ero HerpaBOMepHOe YBOJIbHEeHUe, MepeBOf
Ha HWKeCTOSIIYI0 [O/DKHOCTb, JIMIIeHWe WM CHWKeHHe pasMepa IIpeMuM, [epeHOC BpeMeHU
OTIIyCKa, TMpHBeUeHWe K [JUCLUIUVIMHADHOW OTBETCTBEHHOCTM B IepUOJ, PacCMOTPEeHUs
TIpe/iCTaB/IeHHOTO PAOOTHUKOM yUpesKeHHs YBeJOM/IeHHs.

2.2. YBenomsieHue 0popMIIsieTCs B TMCbMEHHOM BH/Ie B /IByX SK3eMILIsipax.

[TepBbIfi 5K3eMIUIID yBeJOMJIeHUsT PabOTHHK IepesjaeT DPYKOBOAUTENI0 MYHHULMIATbHOTO
yupesK/ieH!s, B KOTOPOM OH 3aMelljaeT [JO/DKHOCTh, He TI037{Hee pabouero /iHs, CIefyIoIlero 3a JHeM
obOpaliieHHst K HeMy B Lie/IsIX CKJIOHEHHS K COBepILeHHUI0 KOPPYIILIMOHHOTO NTPABOHAPYILIEHMSI.

Bropoi1  sk3eMmisip  yBeJOMJIEHHs], 3aBEPeHHbI  pPYKOBOAMUTE/NEM  MYHMLMIIAIbHOTO
yupexJeHusi, OcCTaeTcsi y pabOTHMKAa B KauecTBe TIOATBEpXKJeHHsl (haKTa TIpeZCTaB/ieHUs
yBeOMJIeHUsI.

2.3. B cnyyae ecnu pabOTHUK He MMeeT BO3MOKHOCTH Tiepe/jaTh yBeJOMJIeHHe JIMYHO, OHO
MOXeT ObITh HampaB/leHO B aJpeC MYHHULMIAJBHOTO YUpPeXJEeHHsl 3aKa3HbIM [HUCbMOM C
yBeZilOM/IeHUeM U OIUCHIO BJIOJKEHUS.

3. [IEPEUEHb CBEJJEHNI, COOEPXKAIIIXCSA B YBEJIOMJIEHUN

3.1. K nepeuH:o cBeZleHNH, KOTOpbIe YKa3bIBAIOTCS B YBeJOM/IEHUH, OTHOCSATCS:

- (hammns, UMs1, OTUECTBO JIMLIA, TPe/ICTAaBUBLLETO YBeJOMJ/IEHHE;

- 3aMelljaeMasi UM [JOJDKHOCTb B MyHULIUIIA/IbHOM YUpeXX/eHUY;

- [Jara, BpeMs, MeCcTo, OOCTOSITe/IbCTBA, IPU KOTOPBIX TPOM30LULIO OOpaljeHHe B LIesax
CK/IOHEHHSI ero K COBEpILIeHHI0 KOPPYIILMOHHBIX [TPaBOHAPYLLIEHUH;

- XapakTep obpalijeHus;

- JlaHHbIe O JMLaX, 0OpaTHUBIIMXCS B Lie/IAX CKJIOHEHWs ero K COBepIleHUI0 KOPPYMLIMOHHBIX
TpaBOHAapPYLLIEeHWH;

- UHbIe CBeJieHUs], KOTOpble He0OXOJUMO COOOIIUTE 10 (akTy OOpaIleHus B LIe/sIX CKJIOHEeHHs
€ro K COBepILEeHHIO0 KOPPYIILMOHHBIX [TPaBOHAPYLLEHWUH;

- JlaTa rpe/icTaB/IeHUs yBeJOMIeHHSsI;

- TIOATIUChH JIML{A, TIPeJICTaBUBLLETO yBeJOM/IeHHe, U KOHTAKTHBIN TesieoH.

3.2. K yBejOM/IeHMIO [JO/DKHBI OBITb TIPUJIOKEHBI BCe HMEOLUecs JOKYMEHTH,
TIOZITBEPXK/JAroIHe 00CTOSTeIbCTBA 00OpallleHNs B 11e/IsIX CK/IOHEHHsI K COBEPIIEHUI0 KOPPYILUOHHBIX
TpaBOHapYIIeHU .

4. TIOPJOK PETUCTPAITN YBEJIOMJIEHUN

4.1. YBemomnenusi o ¢akTax obparrjeHusi B 1[eJ/IsiX CKJIOHEeHHWsT PabOTHHUKOB MYHHULUIAIbHOTO
yUpeXX/IeHHUs K COBepILIeHUI0 KOPPYILIMOHHBIX IIpaBOHApYLIeHUN perucTpUpyroTcsi B [eHb
MOCTYIUICHUS.

4.2. Peructpauus yBeJOM/IEHHMH IPOU3BOJUTCS OTBETCTBEHHBIM JIMLOM B >KypHaje yueTa
yBeZIOMJIEHHH, JIUCTBI KOTOPOTO JO/DKHBI OBbITH TMPOHYMEPOBAHBI, TPOIIHYPOBAHBI W CKpEIjIeHbI
MOJIINCBI0 PYKOBOZAUTE/IS] MyHULIMIIA/IIBHOTO YUYpeXX/IeHUs U [IeYaThbio.

B XypHasie yKa3bIBatOTCA:

- IIOPSA/IKOBBIM HOMEp YBeZOMJ/IeHUS;

- Jlata ¥ BpeMs IIPUHATHUSA yBeJOMJ/IeHUS;

- (haMUIMsL M THULIMAJIBI UL, 0OPaTHBIIIEr0oCs C YBeOM/IeHHEM;

- 7laTa ¥ BpeMs TlepefiauMl yBeZIoM/IeHHs1 paboToaTero;

- KpaTKoe CofiepkaHue YBeZOM/IeHUs;



- (hamMu/IHs, THULAABI Y TIOJTIMCh OTBETCTBEHHOTO JINLIA, 3aPerCTPUPOBABIIEr0 YBeIOMIIeHHE.

4.3. Ha yBefOM/JIeHUM CTAaBUTCS OTMETKAa O ero TMOCTYIUIEHWH, B KOTOPOM YKa3bIBalOTCs JjaTa
MOCTYTUIEHUSI U BXOZSIIIUN HOMEP.

4.4. Tlocne perucTpalid yBeAOMJIEHHSI B JKypDHajie PEerucTpalud OHO TepelaeTcs Ha
pacCMOTpeHHe DPYKOBOAWTENI0 MYHHULIMIAJBHOTO YUpPEXXIeHUsi He Ti03AHee pabouero [Hs,
CJIeIyIOIIEro 3a JHEM PETHUCTPALIUU YBeJOMIIEHHSI.

5. OPTAHUM3AILMSA TIPOBEPKY CBEIEHN, COOEPYKAIIIMXCA B YBEJIOMJIEHUN

5.1. B Teuenwe Tpex pabounx [AHel PYKOBOAWTENb MYHHMLIUITAJBLHOTO —YUPEXKIeHHS
paccMaTrpuBaeT IMOCTYIMBIIee yBegoMmieHHe o (akTe oOpalljeHus B L[e/sIX CKJIOHeHUsI pabOTHHKA K
COBEpIIEHUI0 KOPPYIILMOHHBIX MpaBOHApyllIeHW!, NMPUHUMaeT pellleHWe O MPOBeJeHHU IPOBEPKU
cofiep KallXxcs B HEM CBeZleHU U ompejesisieT KPYT JIML M KOMITJIEKC MepONpUSATUI /i TPOBe/leHus
JTaHHOM TIPOBEPKM.

5.2. TIpoBepka CBe/ileHUH, COAEP)KAIUXCs B yBelOMJeHMA O ¢akTe oOpalljeHHss B LIesX
CKJIOHeHUs1 pabOTHHKA K COBEPIIIeHUI0 KOPPYTIIMOHHBIX TTPaBOHAPYIIIEHHH, 10/DKHA ObITh 3aBepIleHa
He T03/jHee yeM 4yepe3 Mecsl] CO JHS NPUHATHUS PelleHUs O ee MpOBefleHUH. Pe3ynbraTtel IPOBepKU
COO0OIIAIOTCS PYKOBOAUTETI0 MyHULIMTIAILHOTO YUpeXX1eHus B (hopMe MICbMEHHOTO 3aK/TF0UeHUSI.

5.3. Tlpu ycraHOBIeHUHM B pe3y/bTaTe MPOBEPKU OOCTOSITENBCTB, CBUETEIbCTBYIOIINX O
Ha/IMYUU TIPU3HAKOB [IPeCTYIUIeHUs WM aJMUHUCTPAaTUBHOIO IIPaBOHApYIIeHWUs, PYKOBOAUTE/Ib
MYHULIMIIAJIbHOTO YUPEXJEeHHs Harpab/sieT KONWM YBEeJOMJIEHUS] M MaTepuaioB MNPOBEPKU /sl
paccMOTpeHHUs B OpraHbl IIPOKYpaTyphl UK Apyrie rocyapCTBeHHbIe OpraHbl.

5.4. YBejomieHue, MHCbMEHHOE 3aK/IHOUeHWe I10 pe3y/bTaTaM IIPOBepKH, HH(popMalys,
MOCTyNUBLIAsA U3 IIPOKyparypbl WM [PYIMX TIOCYLAapCTBEHHBIX OpraHOB II0 pe3y/bTaram
PacCMOTpeHHs YBeJOMIeHHS], TIPHOOIIAIOTCS K TMYHOMY [ie/Ty pabOTHHKA.

[Topsinok paccMOTpeH Ha 0011[eM coOpaHH TPYJOBOTO KOJIEKTHBA

(ITpotokon ot 29.11.2018 Ne2)
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